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In order to create a safe and orderly environment for students, all offers of employment will be conditional 
upon the successful outcome of a criminal record check.  In addition, any person applying for employment 
with the Board shall submit to a record check of the Department of Children and Families Child Abuse and 
Neglect Registry before the person may be hired. 
 
Note:  Applicants for positions requiring a state certificate, and authorization or permit must submit to a 
check of DCF’s Abuse and Neglect Registry, effective July 1, 2011.  Applicants for positions not requiring 
state certification are required to submit to the DCF Abuse and Neglect Registry beginning July 1, 2012.  
District employees shall within 30 days after they are hired submit to state and national criminal checks.  
District students employed by the school system are exempted from this requirement. 
 
Workers placed in a school under a public assistance employment program shall also submit to the criminal 
check of such individuals will have direct contact with students. 
 
School nurses and nurse practitioners appointed by the Board or under a contract with the Board shall also 
submit to a criminal history check pursuant to C.G.S. 29-17a. 
 
Student teachers placed in District schools as part of completing preparation requirements for the issuance 
of an educator certificate, effective July 1, 2010, shall also be required to undergo the same criminal 
background checks already required for school employees. 
 
Legal Reference:  Connecticut General Statutes 
   10-221d Criminal history records checks of school personnel.  Fingerprinting. 
   Termination or dismissed. (as amended by PA 01-173, PA 04-181, June 19 Special  
   Session, Public Act No. 09-1 and PA 11-93 
   29-17a Criminal history checks. Procedures. Fees 
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REGULATION: 
 
Security Check/Fingerprinting  
 
Each applicant for a position within the public school system shall be asked whether he/she has ever been 
convicted of a crime and whether there are any criminal charges pending against him/her at the time of 
application.  Each person hired by the school system shall be required to submit to state and national 
criminal record checks.  In order to process such record checks, the following procedure will be followed: 
 
1. No later than ten calendar days after the Superintendent or his/her designee has notified a job 

applicant of a decision to hire the applicant, or as soon thereafter as practicable, the Superintendent 
or his/her designee will supply the applicant with a packet containing all documents and materials 
necessary for the applicant to be fingerprinted by the Regional Service Center.  This packet shall 
also contain all documents and materials necessary for the Regional Service Center to submit the 
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completed fingerprints to the State Police Bureau of Identification for the processing of state and 
national criminal record checks. 

 
2. No later than ten calendar days after the Superintendent or his/her designee has provided the 

successful job applicant with the fingerprinting packet, the applicant must arrange to be 
fingerprinted.  Failure of the applicant to have his/her fingerprints taken within such ten-day period, 
without good cause, will be grounds for the withdrawal of the offer of employment. 

 
3. Any person for whom criminal records checks are required to be performed pursuant to this policy 

must pay all fees and costs associated with the fingerprinting process and/or the submission or 
processing of the requests for criminal record checks. 

 
 
4. Upon receipt of a criminal record check indicating a previously undisclosed conviction, the 

Superintendent or his/her designee will notify the affected applicant/employee in writing of the 
results of the record check and will provide an opportunity for the affected applicant/ employee to 
respond to the results of the criminal record check. 

 
5. Decisions regarding the effect of a conviction upon an applicant/employee, whether disclosed or 

undisclosed by the applicant/employee, will be made on a case-by-case basis.  Notwithstanding the 
foregoing, the falsification or omission of any information on a job application or in a job interview, 
including, but not limited to information concerning criminal convictions or pending criminal 
charges, shall be grounds for disqualification from consideration for employment or discharge from 
employment. 

 
6. Adult education teachers and substitute teachers, if they are continuously employed by the district, 

do not have to be refingerprinted after fulfilling the initial requirement as per State Statutes. 
 
7. School nurses and nurse practitioners appointed by the Board or under contract with the Board shall 

also submit to a criminal history check pursuant to C.G.S. 29-17a. 
 
8.  Student teachers placed in District schools as part of completing preparation requirements for the 

issuance of an educator certificate shall also submit to a criminal history check.  The criminal 
history check shall be done prior to being placed in a school for clinical experiences such as field 
experiences, student teaching or internship.  Candidates are required to be fingerprinted at one of the 
RESCs and not through local police stations or the school district.  The District is required to notify 
the State Board of Education if notice is received that a student teacher has been convicted of a 
crime. 

 
9. Each applicant for a certified position must submit to a records check of the Department of Children 

and Families (DCF) Child Abuse and Neglect Registry established pursuant to C.G.S. 17a-101k 
before the applicant may be hired.  The Superintendent or his/her designee shall request the required 
records check of DCF in accordance with the procedures established by DCF. 

 
10.   On or after July 1, 2012, each applicant for a non-certified position must submit to a records check  
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of the Department of Children and Families (DCF) /Child Abuse and Neglect Registry established pursuant 
to C.G.S. 17a-101k before the applicant may be hired.  The Superintendent or his/her designee shall request 
the required records check of DCF in accordance with the procedures established by DCF.  
 
 
Legal Reference: Connecticut General Statutes   
    10-221d Criminal history records checks of school personnel. Fingerprinting. 

Termination or dismissed. (as amended by PA 01-173, PA 04-181 and June 19 
Special Session, Public Act No. 09-1 and PA 11-93)   

   17a-101k Registry of findings of abuse or neglect of children maintained by 
Commissioner of Children and Families. Notice of finding of abuse or neglect of 
child. Appeal of finding. Hearing procedure. Appeal after hearing. Confidentiality. 
Regulations.  
29-17a Criminal history checks. Procedure. Fees.   
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